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Letter of Understanding between 

_____________________ (Lessor) 

and 

___________________________________ (Lessee)
___________________________________ is the acknowledged owner of the church facility located at _________________________________________ and agrees to enter into the following “shared facility” agreement with __________________________________. Following are the terms of this of this agreement.

Motivation
Both churches are committed to Scripture, to sound doctrine and to making disciples of all nations. Their methods may differ but acceptance and cooperation within the family of God best displays the unity of the body Jesus so passionately prayed for (John 17). This agreement therefore reflects the foundation on which this unity can be expressed.

Autonomy
It is understood that both churches are autonomous in terms of decision making and agree that neither will interfere in the ministry of the other.

Maintaining Unity
In cases where unity is threatened the elders of each church will meet together to pray and resolve differences. Every effort will be made to honour Christ as Lord over all and to show love and patience with one another. Care should be taken that divisive persons not be allowed to disturb this perspective. 

Joint activities
At the beginning joint activities could include occasional prayer times. If there is a growing sense of familiarity, unity and common desire, additional joint activities might be considered. Movement in this direction should be considered as friendly, fraternal and supportive not necessarily as progression towards a kind of amalgamation.

Facility Usage
It is understood that the following may be used by ____________________________, Lessee:
1. Auditorium




Yes _____
No____


2. Lower auditorium 



Yes _____
No____

3. Office space



Yes _____
No____

4. Kitchen




Yes _____
No____

5. Sunday School rooms


Yes _____
No____

6. Sound system



Yes _____
No____

7. Projection equipment


Yes _____
No____

8. Parking lot




Yes _____
No____

9. Storage




Yes _____
No____

10. Other__________________________   
 Yes _____
No____

11.  ______________________________    
Yes _____
No____

12.  ______________________________
Yes _____
No____

Facility usage times







   Days used

  From 

     To
1. Auditorium



_____________

________
_________

2. Lower auditorium 


_____________

________
_________

3. Office space



_____________

________
_________


4. Kitchen




_____________

________
_________

5. Sunday School rooms


_____________

________
_________

6. Sound system



_____________

________ 
_________

7. Projection equipment


_____________

________
_________

8. Parking lot



_____________

________
_________


9. Storage




_____________

________
_________

10. Other__________________________
_____________

________
_________     

11. ______________________________ 
_____________

________
_________   


12. ______________________________
_____________

________
_________


Rent
The monthly rental charge will be $___________ payable on the ___________ day of the month

The terms of this agreement are for one year from the date of occupancy and may be renewed at the end of one year if both parties agree.
Payment covers the following:

1. Use of facilities as indicated above

2. Utilities

3. Maintenance

4. Janitorial

5. Insurance 

a. A copy of the Insurance policy will be given to the lessee

b. The lessee will take out insurance in their own name, not covered by the lessor’s insurance policy and a copy of the lessee’s insurance policy will be given to the lessor.

6. Alarm system _________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
Custodial Options
· ___________________________________, Lessor
· Shared between ______________________ and _____________________, Lessor and Lessee
Terms of custodial care

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

The lessee will ensure that when their services and use of the facilities are finished each week or use, it is restored to the way they found it.

Keys
It is understood that the following persons from the Lessee church will have keys for the church building, rooms and for the parking lot and will sign for receipt of them:
Name (print) _________________________________ Tel. __________________________

Name (print) _________________________________ Tel. __________________________

Name (print) _________________________________ Tel. __________________________

It is understood that under no circumstances will the Lessee duplicate keys of the Greenwood Gospel Chapel facility without the explicit consent of Greenwood representatives.

Contact Persons
The following will be the contact or communications persons, representing the congregation of which they are a member. 

________________________________________, Lessor

Name  
________________________________________________________________________
Address
________________________________________________________________________
Telephone
 ________________________________________________________________________
Email
_________________________________________________________________________
_________________________________________, Lessee

Name 
_________________________________________________________________________
Address
_________________________________________________________________________
Telephone
 ________________________________________________________________________
Email
_________________________________________________________________________
This letter of understanding is signed in the ____________ (city, town, etc) in the Province of  _____ _____________ by both parties this _______ day of __________, 200_
On Behalf of _______________________________, Lessor

_________________________________________   Print name __________________________

On Behalf of _______________________________, Lessee
__________________________________________ Print name __________________________

